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Before applying, please read our Guidance and FAQs document. If you have any queries, please contact the project team by using the following email address: 
propertyfund@etzltd.com
All questions must be completed otherwise your application may be void.
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[bookmark: _Toc237005479]Section 1 - Company & Contact Information
	1. Contact information
	

	Name
	Phone Number
	Email Address

	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.


	2. Company Information
	

	Name
	Address
	(Please include Street, Town/City, Postcode)

	
	

	Website:
	Click or tap here to enter text.
	Date company started trading:
	Click or tap to enter a date.
	Registration number (if applicable):
	Click or tap here to enter text.
	Type of company (if not registered):
	Click or tap here to enter text.
	Number of employees:
	Click or tap here to enter text.
	Turnover (in most recent accounts):
	Click or tap here to enter text.
	Is your company vat registered?
	Choose an item.



[bookmark: _Toc237005480]Section 2 - Company Activities
	1. Company background and principal activities
	500 words max

	Click or tap here to enter text.


	2. Applicants are required to provide evidence of the company's financial track record and outlook.

	Please include ALL the following financial information below to assist with our decision making. Your application may be rejected if you have not submitted all the information requested.
Latest full year audited statutory accounts
Current year to date management accounts
18-month cash flow (6 months actuals and 12 month forecast)




[bookmark: _Toc237005481]Section 3A - Project Information
	1. Project Title:
	Click or tap here to enter text.
	2. What is the address of the premises this application refers to:
	Click or tap here to enter text.


	3. Works proposal / overview

	Please provide:
a description of the project and the planned refurbishment works;
details of the property including floor areas, planning status, and other relevant information (tenant history, vacancy rate, previous works, marketing details etc).

	Click or tap here to enter text.


	4. Why you wish to undertake this project?

	Please provide a reason, detailing how the refurbishment will improve the marketability of the property or if works being undertaken by (or for) a tenant how this will increase growth within a low carbon market.

	Click or tap here to enter text.



	5. Does your company have the skills required to deliver on this project?

	Has your company undertaken anything significant or similar previously?
Do you have a reputable partner you are working with to undertake the necessary works?

	Click or tap here to enter text.


	6. Project risks and actions

	Please list below a description of the risks relating to the project and any mitigating action that will be taken.

	Click or tap here to enter text.


	9. Please attach a project plan / and if applicable marketing plan / and evidence of occupier demand:

	Project Plan for the duration of the Project
Marketing Plan for letting/addressable market
Please provide evidence of occupier demand, including:
Heads of terms
Expression of interest
Market enquiries

	

	10. has “option to tax” on the property been exercised? 

	☐ Yes
☐ No


[bookmark: _Toc237005482]Section 3B - Project Outcomes & Impact
	1. Current gross internal floor area (sqm):
	Click or tap here to enter text.
	2. Refurbished floor area to be delivered (sqm):
	Click or tap here to enter text.
	3. Vacancy status of the property:
	Choose an item.
	4. If vacant, how long has the property been vacant?
	Choose an item.
	5. Current employment at the property/site:
	Click or tap here to enter text.
	6. Expected employment immediately following completion:
	Click or tap here to enter text.
	7. Expected employment after 3 years:
	Click or tap here to enter text.
	8. What is the current EPC rating of property?:
	Click or tap here to enter text.

	9. What is the expected EPC rating of the property following refurbishment?
	Click or tap here to enter text.

	10. Provide estimated annual energy savings (if available):
	Click or tap here to enter text.

	11. Provide any whole-life carbon assessment that has been undertaken:
	Click or tap here to enter text.







[bookmark: _Toc237005483]Section 4 - Funding Purpose and Requirement
	1. What is the total project cost, excluding VAT? (£):
	Click or tap here to enter text.


	2. What is the private sector investment being committed to the project (£):
	Click or tap here to enter text.
	3. What is the source of this private investment? 
Tick those applicable that will be available before project commencement

	☐ Equity
	☐ Investor funding

	☐ Cash reserves
	☐ Other:
	

	☐ Bank debt
	



	4. HOW MUCH FUNDING ARE YOU APPLYING TO THE Property IMPROVEMENT Fund for (£)? this should exclude VAT:
	Click or tap here to enter text.
	
	

	5. If a proportion of this funding were repayable, what amount (£) would you be willing to repay?
	Click or tap here to enter text.



	6. Please provide costs associated with project and include cost breakdown evidence in form of: 

	Quotes received for works:
	Click or tap here to enter text.
	Quantity Surveyor prepared budget costings:
	Click or tap here to enter text.
	Project cash flow including funding claims: 
	Click or tap here to enter text.
	It is a requirement of the funding that a whole life Carbon Assessment (refurbishment v. new build) is carried out. Please ensure this in included in your project costs. 



	7. Why is the Property grant needed?

	What impact will it have in the success of your project; deliverability timescale, business performance. Please be specific.

	Click or tap here to enter text.


	8. What will be lost if you do not secure grant funding?
	200 words max

	Click or tap here to enter text.


	9. Do you have all necessary consents required for the refurbishment?

	Please provide details of your professional team who have advised on proposed works.

	Click or tap here to enter text.


	Project checklist
	Tick all that apply

	☐ Planning permission secured
	☐ Contractor appointed

	☐ Building warrant secured
	☐ QS cost plan completed

	☐ Professional team appointed
	☐ Programme agreed



	10. Has your company been offered public sector funding in the past 3 years?

	If so, please state public body; amount received and date awarded.

	Click or tap here to enter text.



[bookmark: _Toc237005484]Section 5 - Fair Work and inclusive growth
This Fair Work section must be completed at application and updated throughout the obligation period of the project for which you are applying for assistance. Your response will be reviewed by SE. For more information about what each criteria means in practice and what examples of good practice look like, read the guidance on implementing Fair Work First.
	1. Apart from the Director/s listed on Companies House, do you have any employees (including those contracted to act or carry out works on your behalf for this project)?


☐ Yes, please move to the next question.
☐ No, please move to Section 6.
	[bookmark: _2._Do_you]2. Do you pay the real living wage to all employees aged 16 and over including apprentices and those contracted to act or carry out works on your behalf?


The real Living Wage condition requires that workers in Scotland 16 and over, including apprentices, are paid at least the real Living Wage. This is distinct from the statutory National Living Wage and National Minimum Wage. https://www.livingwage.org.uk
☐ Yes
	☐ No. Please give details of why you cannot meet this condition and how many staff are affected.

	Click or tap here to enter text.



	[bookmark: _4._Do_you]3. Do you provide appropriate channels to support for effective workers voice?

	☐ Yes. Please select the all Collective and Individual voice channels that apply.

	Collective voice channels used

	☐ Recognising trade unions and making workers aware that they can join a union of their choice

	☐ Involving trade union / worker representatives in key governance and decision-making structures

	☐ Intranet or social media platforms (e.g. Slack, Yammer)

	☐ Company town hall meetings

	☐ Employee forums and focus groups

	☐ Other: Click or tap here to enter text.

	

	Individual voice channels used

	☐ One-to-ones between workers and management

	☐ Team meetings

	☐ Regular staff surveys

	☐ Internal system for worker consultation

	☐ Route for worker feedback

	☐ Other: Click or tap here to enter text.



	☐ No. Please explain why you cannot meet this condition.

	Click or tap here to enter text.








	4. Do you have 21 employees or over?
	Choose an item.



	5. Do you employ anyone using a zero hours contract?


A Zero Hours contract is defined here.
☐ No, please move to the next question.
	☐ Yes. Please specify number of staff on zero hour contracts AND select all that apply.

	Number of staff on zero hour contracts:
	Click or tap here to enter text.
	zero hours contracts are:

	☐ Mutually agreed with the employee
	☐ Minimum 16 hours per week guaranteed

	☐ Minimum 4 weeks notice given
	☐
	T&Cs for zero hour contracts are the same as for full‑time employees

	☐ Other: Click or tap here to enter text.



	6. Do you invest in, and develop, your workforce?

	☐ Yes. Please select how you are investing and developing your workplace. Select all that apply.

	☐ Formal training plan for each of your employees

	☐ Staff induction programme

	☐ Employee mentoring and/or coaching

	☐ Offering on the job training

	☐ External training provision

	☐ Participation in apprentiship and graduate support schemes

	☐ Undertaking performance reviews with your employees

	☐ Other: Click or tap here to enter text.



	☐ No. Please explain why you cannot meet this condition.

	Click or tap here to enter text.



	7. Do you address workplace inequalities (including pay and employment gaps for disabled people, racialised minorities, women and workers aged over 50)?

	☐ Yes. Please select how you create a more diverse and inclusive workplace. Select all that apply

	☐ Equal, diverse and inclusive recruitment policies and processes

	☐ Diversity and gender balance in leadership roles

	☐ Calculate the Gender Pay Gap

	☐ Take action to tackle the Gender Pay Gap

	☐ Adjusting work arrangemets

	☐ Equality, Diversity and Inclusion training

	☐ Other: Click or tap here to enter text.



	☐ No. Please explain why you cannot meet this condition.

	Click or tap here to enter text.


	8. Do you offer flexible and family friendly working for all workers from day one of employment?


This might include (but isn’t limited to) offering part time work, job shares, flexitime, compressed hours, term-time working and remote working.
	☐ Yes. Please select all that apply

	☐ Part Time
	☐ Job Share

	☐ Term Time
	☐ Working remotely

	☐ Flexitime
	☐ Flexible learning and development

	☐ Staggered Hours
	☐ Shared parental leave

	☐ Compressed Hours
	☐ Other: Click or tap here to enter text.



	☐ No. Please explain why you cannot meet this condition.

	Click or tap here to enter text.


	9. Do you have a Flexible Working policy?


☐ Yes, (Optional - Upload a copy of your flexible working policy).
☐ No
	10. Do you oppose the use of fire and rehire practices in your organisation?


☐ Yes
	☐ No. Please explain why you cannot meet this condition.

	Click or tap here to enter text.

[bookmark: _Section_6_-][bookmark: _Toc237005485]


Section 6 - Net Zero
	1. Does your Business have a credible plan in place to reduce operational greenhouse gas emissions to net zero by 2045 at the latest?


☐ We have a net zero plan in place. Please include your Net Zero Plan with your application.
☐ We're developing (or are committed to) a net zero plan within 12 months.
	☐ We do not intend to develop a net zero plan. Please explain why you do not intend to develop a net zero plan

	Click or tap here to enter text.


The Net Zero Accelerator tool has been developed to support businesses develop their sustainability plans. Companies using the tool will receive a high-level action plan at the end of the diagnostic process that will allow them to prioritise their activity and develop their approach to adopting Net Zero.
For more information visit Sustainable business practices support at the Scottish Enterprise website.
	2. does the intended project scope of works align with the ETZ. Ltd net zero principlEs, in particular relating to circular economy, building performance, and green energy strategy? 

	☐ Yes. Please explain where these principals have been applied 

	Click or tap here to enter text.
	☐ No. Please explain why you cannot meet this condition.

	Click or tap here to enter text.


[bookmark: _Toc237005486]Section 7 - Declaration by Applicants
	1. The company adheres to or is working towards achieving all of the Fair Work Practices. 
	Choose an item.
	2. Equal Pay; take action to tackle the gender pay gap and create a more diverse and inclusive workplace. 
	Choose an item.
	3. Payment of the real Living Wage; pay the real living wage (or higher) to all employees involved in the Project/Programme. 
	Choose an item.
	4. Fair contracts; employ staff without the inappropriate use of zero hours contracts and will oppose the use of fire and rehire practice. 
	Choose an item.
	5. Flexible working: offer flexible and family friendly working practices for all workers from day one of their employment. 
	Choose an item.
	6. Workforce Development: invest in workforce development opportunities. 
	Choose an item.
	7. The company has previously received public funding support totalling an amount greater than £315,000 over the past 3 years including the amount requested in this application. 
	Choose an item.
	8. AGREE THAT, NO PART OF youR GROUP OR YOUR SCOTTISH OPERATION  SHALL CARRY OUT OR AGREE TO CARRY OUT EXCLUDED MILITARY TRADING until after we have paid the final instalment of the grant to you.

Excluded Military Trading: Means the provision of Military Equipment, Technology or Services to Israel or Myanmar, either directly or knowingly through indirect relationships such as distributors, intermediaries or broader supply chain companies.

Military Equipment, Technologies or Services: Means any of the following:
•	Military aircraft (fighters, transport, helicopters) 
•	Unmanned aerial systems (drones)
•	Space systems (satellites, launch services, space surveillance) 
•	Armoured vehicles, tanks, artillery 
•	Soldier systems (weapons, protective gear, exoskeletons) 
•	Robotics and autonomous ground vehicles 
•	Warship and submarine construction 
•	Naval weapons and sensors 
•	Uncrewed surface and underwater vessels 
•	Small arms, ammunition 
•	Missiles, rockets, precision-guided munitions 
•	Directed energy weapons 
•	Defensive cybersecurity and offensive cyber capabilities 
•	Electronic warfare (jamming, signals intelligence (SIGINT), radar countermeasures) 
•	Command, control, communications, computers, intelligence, surveillance & 	reconnaissance (C4ISR) systems 
•	Earth observation and reconnaissance satellites 
•	Positioning, navigation and timing (GPS alternatives) 
•	Intelligence analysis platforms 
•	Supply chain and sustainment services 
•	Maintenance, repair and overhaul (MRO) 
•	Training and simulation (including Virtual Reality/Augmented Reality).

	Choose an item.


	Company integrity 

	9. has the company, or any person connected with the company been subject to conviction for conspiracey, bribery or corruption?
	Choose an item.
	10. has the company met all of its obligations relating to the payment of taxes and social security both in the uk and in the country in which it is registered?
	Choose an item.
	11. has the company breached its obligation in the field of environmental, social and labour law? 
	Choose an item.
	12. is the company the subject of insolvency and winding up procedures, has any assets which are being administered by a liquidator, or has suspended any business activities? 
	Choose an item.
	13. has the company, or any person connected with the company been found guilty of grave professional misconduct? 
	Choose an item.
	14. has the company any relationship with any etz member of staff or director that may cause a conflict of interest? 
	Choose an item.



	15. Company statement 

	By submitting this application, I confirm that my company, and immediate parent company, if applicable, does not currently or intend to: trade, act on behalf of, provide services to, have investment links with, or otherwise have any presence in Russia and/or Belarus

	Choose an item.


	16. Company statement 

	I agree to ETZ sharing application information with any sub-contractor/partner who will support in the appraisal of the application or undertake financial due diligence.

	Choose an item.


	17. Company statement 

	I agree to to provide Scottish Enterprise and ETZ Ltd with project monitoring information relating to property occupation, sale, employment, investment, energy performance and other agreed outputs and outcomes for a period following project completion.

	Choose an item.


	18. Company DECLARATION

	I certify that the information given on this form is accurate to the best of my knowledge. I also confirm that I am a Director, Authorised Signatory or Company Secretary and understand that we may be required to provide evidence of the signing authority of any individual.  I understand that if it is later established that my company does not qualify for this programme then the company will be required to repay any grant awarded in full.

	Choose an item.
	Designation
	Date

	
	Click or tap to enter a date.


	Signature
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